
Embroidery Order/Quote Form
10651 Steppington Dr.     Suite #1035      Dallas, TX 75230      p - 214.485.2725      f - 214.279.0440      e - quotes@hbsmedia.com

Company/Name: Contact: 

Address: City/State: ZIP:

Office Phone: Fax: Cell Phone:

q  Please check here if shipping and/or billing address is same as above. P.O.#: Invoice#:

FOR OFFICE USE ONLY:

q  T-shirts q  L/S T-shirts q  Ringer Tee q  Raglan Tee q  Babydoll Tee q  Spaghetti Tee q  Polos q  Work Shirts

q  Hoodies q  Zipper Hoodies q  Zipper Joggers q  Nylon Jackets q  Caps/Skullies q  Bags q  Other:

Qty. Up-Charges Qty. Discounts
12 - 23 Add 10% ea. 288 - 599 Subtract 10% ea.
24 - 71 Standard Rate (R) 600 - 1199 Subtract 15% ea.

72 - 287 Subtract 5% ea. 1200 - Up Call for quote

A 50% deposit is required on all orders before work can begin. Minimum order of 12 pieces per style per graphic on garment.

Style No. Color & Description
Kids Adult XS SM M LG XL 2X 3X 4X 5X TOTAL
Caps Skullie 6 7/8 7 7 1/8 7 1/4 7 3/4 7 3/8 7 1/2 7 5/8 8

Ex. Bella 101BE Black/Baby Tee X 7 3 10

Production Times & Artwork Submission
Job/Quote Submitted: Desired Due Date: Rush Order Required?: q  Yes q  No

Artwork Submission: q  Reorder q  CD q  E-mail q  FTP Upload (If using ftp, please submit filename(s) or screen shot.)

All pricing is quantity based on minimum orders of 24 unless noted otherwise. Custom Embroidery 
is based on stitch count and will be custom quoted based on your graphic and item.
Setup (One-time fee): $10.00 per 1,000 Stitches ($50.00 Minimum)

Basic Type Design, Digitizing & Artwork Production: $30 per hr. (Estimated time 2 hours minimum)

Illustration Design: $75 per hr. (Estimated time 3 hours minimum)

Personalizations and Stock Lettering: $5.00 first line/$3.00 each additional line
Additional Imprinting Charges: Please check pricing guides. (V)

Turnaround: Average time 7-10 business days
Rush Orders: Must Be Approval By Production. (PAID IN ADVANCE)

Front Instructions:

Embroidery Location:

q  Front	       q  Left Pocket Chest

q  Left Slv         q  Right Slv

q  Other:

Artwork size:  W:                H:

Front

back rightleft

Headwear Instructions:

Embroidery Location:

q  Front Crown	  q  Left Side

q  Right Side	  q  Back

q  Other:

Size:   	 W:                H:

Size Left:   	 W:                H:

Size Right:   W:                H:

Size Back:  	W:                H:

Back Instructions:

Embroidery Location:

q  Back	       q  Yoke/Below the collar

q  Other:

Artwork size:  W:                H:

Special Embroidery Effects
q  3-D Embroidery - Add $1.25 for left chest and hats
q  Metallic Thread
q  Personalization and Stock Lettering
q  Patch Embroidery
q  Polybagging
q  Solvy - Add 15¢ per garment for extra stability (Clients will     
                   be notified in advance if Solvy is required.)

Other Instructions:
Please list any garment extras here:
Front:

Back:

Left Slv/Side:

Right Slv/Side:

Ship To: Bill To:

q  UPS   q  FedEx   q  Ground   q  3 Day   q 2 Day   q  NextDay Air   q  Overnight Shipping Acct#:

***Please e-mail a hi res jpg or vector eps of your artwork with your order form for review.***


